
David Armando, Code Enforcement Officer 
code@villageoffortedward.com 

(518) 502-4146

  

 

PERMIT APPLICATION 
Before submitting your application, please make sure you comply with the following: 

Calculate fee (from the attached schedule) and enclose payment. Make check payable to: VILLAGE OF FORT EDWARD.  This is a non-refundable 
application fee. 

In INK, complete both the front & back pages of the application and sign. 

Attach TWO copies of the proposed plans 

Plans REQUIRE the stamp of a NYS licensed architect or engineer if: 
1. The project does not meet the exceptions noted in this application OR
2. The project exceeds the design limits of the NYS Residential Code

Proof of WORKER’S COMPENSATION INSURANCE must be supplied before must be supplied before a permit can be issued.  Submit either proof of 
Worker’s Compensation Insurance, provide an affidavit, or complete the attached waiver. 

Proof of WORKER’S DISABILITY BENEFITS coverage must be supplied before a permit can be issued. Submit either proof of Disability Benefits 
coverage, provide affidavit, or complete the attached waiver. 

Projects are required to comply with village local laws. This project may require Planning Board or Zoning Board of Appeals approval before a 
permit can be issued. 

A PRE-DEMOLITION ASBESTOS SURVEY must be conducted, a report submitted, and/or variance documents from New York State Department of 
Labor (http://www.labor.state.ny.us) for all buildings constructed before January 1, 1974.  If the survey indicates the presence of asbestos, it must 
be abated in accordance with NYSDOL regulations and a follow up survey/report must be submitted to this office stating all asbestos has been 
properly removed from the property. 

If the applicant is NOT the property owner, written authorization from the property owner for the MUST be submitted in   support of the 
application or THE APPLICATION WILL NOT BE PROCESSED 

DIG SAFELY NEW YORK must be contacted PRIOR to any digging. Call 811 Before Digging. (http://www.digsafelynewyork.com) 

New residential or commercial occupancy or replacement of any existing lateral must obtain a sewage permit from the Washington County 
Sewer District II (518) 747-6967. 

An application for a water tap must be obtained from the Village of Fort Edward for any new water service. 

VILLAGE OF FORT EDWARD 
118 Broadway, P.O. Box 345, Fort Edward, N.Y. 12828 
Phone (518) 747-4023   Fax (518) 747-0476 
www.villageoffortedward.com  

 Change-of-use projects require a permit.
 Buildings for residential storage purposes that are 200 sq ft. or less, do not require building permits, but may be subject to local

zoning and setbacks from buildings/structures and property lines.
 Contact the office with any questions.
 Your APPLICATION CANNOT BE ACCEPTED UNTIL IT IS COMPLETE.
 PLEASE ALLOW TWO (2) WEEKS FOR PROCESSING AND REVIEW.

mailto:code@villageoffortedward.com
http://www.labor.state.ny.us/
http://www.digsafelynewyork.com/
http://www.villageoffortedward.com/


   
 
 
 

PERMIT APPLICATION TYPE Reason(s) 

Application No. Approved Permit No 
Date Received Approved w/ Corrections Examined By 
Date Examined Disapproved 
Fee Received Reason(s) for Determination 

APPLICANT INFORMATION  APPLICANT  IS 
Name Owner 
Mailing Address Lessee 

Agent 
Telephone Number Architect/Engineer 
Cell Phone Number Builder/Contractor 
Email 
Name & Address of Owner if Different than Applicant 
Name of Owner 
Address of Owner 
If Owner/Applicant is a Corporation, Provide the Name & Title of Two Officers 
Officer (1) 
Officer (2) 

PROJECT INFORMATION 
Project Location Tax Map No. 

Occupancy Check appropriate box(s) Describe 
Single-Family Home  Business          Group B 
Two- Family Home Mercantile     Group M 
Multiple Dwelling Factory          Group F 
Permit Occupancy Storage         Group S 
Transient Occupancy Assembly    Group A 
Adult Residential Care Institutional Group I 
(Not more than 16 Occupants) Miscellaneous Group U 

Other             Group 

Nature of Proposed Work (Check any that apply)    Describe Estimated Cost 
Construction of a New Structure    
Addition to Existing Structure       
Alternation to Existing Occupancy    
Change of Occupancy
Installation  
Demolition  
Other  

Engineer, Architect &/or Subcontractor Information 
Name Phase of Work Phone Number 

Check Box if Owner Built 

VILLAGE OF FORT EDWARD 
118 Broadway, P.O. Box 345, Fort Edward, N.Y. 12828 
Phone (518) 747-4023   Fax (518) 747-0476 
www.villageoffortedward.com  

David Armando, Code Enforcement Officer 
code@villageoffortedward.com

(518) 502-4146

http://www.villageoffortedward.com/
mailto:code@villageoffortedward.com
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Code Enforcement– Fee Schedule 
THIS IS A NON-REFUNDABLE APPLICATION FEE 
 

EFFECTIVE 01/01/2017 

One & Two Family Dwellings – Residential-New Construction 
$0.20 / sq ft. 
$150.00 minimum 

Building Fire Prevention Inspections / Prop. Maintenance 
-Public Building if required $0.00 
-All non-residential $0.00 
-School inspection $75.00 per building (including Storage buildings, 
field building, sheds etc. 

Non-Residential – New Construction 
$0.30 / sq. ft. 
$200.00 minimum 

Re-inspection of required construction stage 
$50.00 
When the second inspection of a previously inspected item is not 
approved, or; 
When a scheduled appointment for an inspection is not cancelled 
and the project is not ready for said inspection upon arrival of Code 
Enforcement Officer (To be paid prior to issuance of Final Certificate 
of Occupancy) 

Multiple Dwelling – New Construction (3 Family or more) 
$0.25 / sq. ft. 
$300.00 minimum 

Residential Car Ports, Decks, Porches (Unconditioned Space) 
$50.00 

Garage (Attached, under or Separate) 
Storage and/or accessory structures 
Up to 250 sq ft. $50 
More than 250 sq ft. 
$0.20 / sq ft. 
$100.00 minimum 

MISC. New Commercial Construction 
$50.00 
(Where square footage not applicable) 
(i.e; Equipment Buildings, Stacks, etc.) 

Additions to One & Two Family Structures 
$0.20 / sq. ft. 
$100.00 minimum 

Renewal of Building Permit 
$25.00 / year 

Repairs/Alterations/Conversions with Alterations 
Residential                                       Commercial 
$0.15 / sq. ft                                       $0.25 / sq. ft 
$50.00 minimum                                $100.00 minimum 

Amendment to Building Permit 
$25.00 

Conversions: Change of Occupancy Class without Alterations 
$0.10 / sq. ft. 

Certificate of Occupancy 
$25.00 

Demolition 
Partial Demolition of Residential Structure $50.00 
Complete Residential Structure $100.00 
Commercial Structure $200.00 

Temporary Certificate of Occupancy 
$25.00 

Manufactured Housing, Mobile Homes 
Double & Triple Wide $100.00 
NYS Approved Modular Home $150.00 
Upon request an inspection of a used mobile home prior to relocating 
$100.00 plus federal mileage portal to portal 

Operating Permit 
$100.00 

Swimming Pool, Above Ground or In Ground 
$50.00 

Solar Panels Permit 
$50.00 

Chimney/Woodstove/Heating Equipment Permits 
$50.00 

BUILDING WITHOUT A PERMIT PENALTY – Penalty will be equal 
to the permit fee or $100.00, whichever is GREATER 

 

DEPARTMENT OF CODE ENFORCEMENT 
118 Broadway, P.O. Box 345, Fort Edward, N.Y. 12828 

Phone (518) 502-4146   Fax (518) 747-0476 
code@villageoffortedward.com  

http://www.villageoffortedward.com/


 

 

   

 

  

 

 

 
 
 

PLOT DIAGRAM: LOCATE ALL BUILDINGS, APPLICABLE SEPTIC SYSTEMS, AND WATER SUPPLIES (EXISTING AND PROPOSED). SHOW 
STREET(S)/ROAD(S) AND THEIR NAME(S) AND SHOW SETBACK DISTANCES FROM STREET(S)/ROAD(S) AND ADJACENT PROPERTY 
LINES. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
APPLICATION is hereby made to the Village of Fort Edward of Code Enforcement for the issuance of a building permit pursuant to the provisions of 
the Village of Fort Edward Local Law 1 of 2016, Chapter 49 and the Building codes of New York State. The applicant agrees to comply with all 
applicable provisions of said law and code as well as all applicable local, county or state laws and/or ordinances: and swears that all statements 
contained in this application are true to the best of his/her knowledge and belief. 

 
________________________________________________________________           ______________________________________________ 
                                               APPLICANT SIGNATURE                                                                                                 DATE 
 
 
 

IMPORTANT – PLEASE TAKE NOTICE 
 
                 ALL APPLICATIONS MUST BE ACCOMPANIED BY TWO (2) SETS OF PLANS OF THE PROPOSED PROJECT                                                 
AND SPECIFICATIONS OF THE MATERIALS TO BE USED. 
 
                 PLANS SUBMITTED MUST BE SIGNED AND SEALED BY AN ARCHITECT OR ENGINEER LICENSED BY THE STATE OF NEW 
YORK. EXCEPTIONS TO THIS EREQUIREMENT ARE:  

 New residential construction – 1,500 gross sq.ft. or less 

 Alterations costing $20,000.00 or less, which do not involve structural changes or affect public safety. 
Revised December 2016 

VILLAGE OF FORT EDWARD 
118 Broadway, P.O. Box 345, Fort Edward, N.Y. 12828 
Phone (518) 747-4023   Fax (518) 747-0476 
www.villageoffortedward.com  

David Armando, Code Enforcement Officer  
code@villageoffortedward.com  

(518) 502-4146 

http://www.villageoffortedward.com/
mailto:code@villageoffortedward.com








   
 
  
 
 
 
 
 
 
 

TRUSS TYPE, PRE-ENGINEERED WOOD OR TIMBER CONSTRUCTION IN 
RESIDENTIAL & COMMERCIAL STRUCTURES 

 
 

PROJECT LOCATION   
                 Street/Address 

TAX MAP NUMBER   
 
OWNER INFORMATION 
 
NAME   
MAILING ADDRESS   
TELEPHONE   
EMAIL   
 
PLEASE TAKE NOTICE THAT THE STRUCTURE IS (CHECK EACH APPLICABLE LINE) 
 
 NEW STRUCTURE  ADDITION TO EXISTING STRUCTURE 
 EXISTING STRUCTURE  REHABILITATION TO EXISTING STRUCTURE 
 
 
TO BE CONSTRUCTED OR PERFORMED AT THE SUBJECT PROPERTY REFERENCE ABOVE WILL UTILIZE  
(CHECK EACH APPLICABLE LINE) (see back for sign designation) 
 
 TRUSS TYPE CONSTRUCTION (TT)  PRE-ENGINEERED WOOD CONSTRUCTION (PW) 
 TIMBER CONSTRUCTION FLOOR (TC)  OTHER  
 
 
IN THE FOLLOWING LOCATION(S) (CHECK EACH APPLICABLE LINE (see back for sign designation) 
 
 FLOOR FRAMING, INCLUDING GIRDERS AND BEAMS (F)  ROOF FRAMING (R) 
 FLOOR FRAMING AND ROOF FRAMING (FR)  OTHER  
 
 
STRUCTURE CONSTRUCTION TYPE (CHECK APPLICABLE LINE) (see back for sign designation) 
 
 TYPE I Noncombustible  TYPE II Noncombustible  TYPE III Noncombustible Exterior Walls  
 TYPE IV Heavy Timber  TYPE V (Combustible) or any Material Permitted by Code 
 

    
SIGNATURE Owner or Owner’s Representative                   Date 

   
PRINT Owner or Owner’s Representative    
 
 

Revised December 2016 

VILLAGE OF FORT EDWARD 
118 Broadway, P.O. Box 345, Fort Edward, N.Y. 12828 
Phone (518) 747-4023   Fax (518) 747-0476 
www.villageoffortedward.com  

David Armando, Code Enforcement Officer  
code@villageoffortedward.com  

(518) 502-4146 

http://www.villageoffortedward.com/
mailto:code@villageoffortedward.com




 
 
 
 
 

Foundation Type 
          
 Pier  Frost Wall  Full Foundation Wall  Monolithic/Floating Slab  Slab 

 
Foundation Material 

           
 Wood  Concrete  Insulated Concrete Forms  Stone  Other  

 
Basement Information 

            
 Finished  Storage  Walk Out  Crawl Space  Bedrooms   Laundry 

 
Building Construction Type 

             
 Wood  Steel  Brick  Stone  Concrete  Other  

 
Building Exterior 

             
 Wood  Metal  Brick   Stone  Concrete  Other  
             
 Vinyl  Stucco  Shingles  Composition      

 
Building Roof 

             
 Wood  Metal  Shingles  Stone  Rubber   Other  

 
Building Heating & Cooling 

             
 Wood  Hot Air  Hot Water  Electric  Oil  Other  
          
 Gas  Solar  Central Air  Geothermal  Radiant 

 
Water Supply/Sewage 

    
 Village Water  Washington County Sewer District II 

 
Additional Information (write number, value of each, or N/A for not applicable) 

Square Feet of Basement   1st Floor   2nd Floor   3rd Floor  
Number of Bedrooms   Rooms   Full Bath   Half Bath  
 Solar Panels   Kitchens   Fireplaces   Pools  

 
Proposed Building Information (complete all that apply) 

              
 New Structure   Repair   Foundation   Fence   Deck 
              
 Addition   Reroofing   Open Porch   Pool Fence   Sign 
              
 Alteration   Attached Garage   Covered Porch   Above Ground Pool   Other  
              
 Renovation   Detached Garage   Enclosed Porch   In Ground Pool    

 

VILLAGE OF FORT EDWARD 
118 Broadway, P.O. Box 345, Fort Edward, N.Y. 12828 

Phone (518) 747-4023   Fax (518) 747-0476 
www.villageoffortedward.com  Assessor’s Information 

http://www.villageoffortedward.com/
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